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Advertising Insights — How to create a custom report

E Ad\_.vertising 1 Se|eCt the “Explore”
Insights module on the left-
hand side of the

A
screen.
CREATE NEW REPORT
VIEW REPORT RESULTS .
@ ' 2. Click on “Create New
WATCH VIEW REPORT SPECS Report”

RECENT RESULTS

TR_QSR Oct 1-6

Reporifetup Start/Set report specification to: . Current Profile Selections

Step 1-LAYOUT

Unt. 4 Report ‘ S, Sharing ‘ n | @

SORTS - In this section you'll
Se|eCt your Ievel of detall for each LAYOUT MEDIA/MARKETS BRANDS / CATEGORIES TIME PERIODS
of the following options:

Category, Product, Media/Time,
Digital, and Media Specific.

SORTS MEASURES
Category Product

O Industry Group O Parent Dollars

MEASURES — Select which 0 incustry 0 subsiciory e
deliverable you want to appear in O Major [ Advertiser O impressions
your report. Options include
Dollars, Units, IMPs, Ratings, etc.

[ Category [ Brand [ Pages

[ Subcategory O Product [ Inches

[ Microcategory [ Print Ad Size

Report Setup Start/3k report specification to: . Current Profile Selections

Step 2 - MEDIA/MARKETS

Untitled Report ‘ 2 Sharing ‘ m | @

MEDIA - In this section you'll select
LAYOUT MEDIA/MARKETS BRANDS / CATEGORIES TIME PERIODS the media type you want to include in
SS—— your report. You can check the box at
the top to select all or click on the

MEDIA (25/25) MARKETS (212/212) arrows on the right to select specific
ones.

v 3 # NAME

Digital > * TOTAL US

- g i B MARKETS — Select which markets

Magazine > ) K X

Newspaper 8 Be || A you would like to include in your

oo 60 ALBANY,NY report. You can check the box at the
o ALBUALERGLE top to select all or select individual

markets.
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Step 3 — BRANDS/CATEGORIES

In this section you’ll search for and add

any advertisers, brands, categories, etc.

Start by clicking on the search bar, then
type the name of the advertiser, or
category. Check the box of your selection
and click the “ADD” button at the bottom

of the menu

Report Setup  Start/Set report specification to:

Untitled Report

LAYOUT

Frequency

MEDIA/MARKETS

START DAY

BRANDS /CATEGORIES

END MONTH

Msd/sy

. Current |

]

LAYOUT

Report Setup Start/Set report specificatio

Untitled Report

Search

Selections (7)

Burger King Restourant
McDonalds Restaurant
Quick Serve Restaurants
Jack In The Box Restaurant
Subway Restourant

Taco Bell Restaurant

Wendys Restaurant

MEDIA/MARKETS

. Current Profile Selections

L Sharing | m | @

BRANDS /CATEGORIES TIME PERIODS
——

[ show Category Code

Click & Drog items above to re-order

bfile Selections

TIME PERIODS
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Step 4 — TIME PERIOD

In this section you’ll select the time period for
your report.

You can select Calendar or Broadcast. From
there you can break your report out by Day,
Week, Month, Quarter, or Year.

top-right

Step 5 — NAME & RUN REPORT

corner.

NOTE: Make sure to name the report before you run it.
Once you name the report, click the “Run” button in the

To see the status of the report, click the three small dots,
which opens a dropdown menu with three options. Select
“View Results List” to download your report.

View Specs List

View Results List

New Report
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Step 6 — DOWNLOAD REPORT

Once the report is completed click on the three dots under the “Action” column. You now have the
option to download your report into an Excel, PDF, or CSV file. You can also view how the report
was created by clicking on “Info,” share the report, or delete it.

Create a new report

SHARING STATUS REPORT TITLE COMPLETED DATE/TIME ACTIONS
2 Completed TR_QSR Oct1-6 10/6/2020 1:18 PM
Errored Top 2000 UO Jan 19-Jun 20 9/14/2020 3:49 PM nfo
Sharing

Download Excel

View PDF

Download C5V

Delete




