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@ Search across all content types in a single search
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Nexis Uni™ offers a search experience familiar to
Millennials—broad searching across all content types. Search Everything
Start your search on Nexis Uni using the red search box Treates
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For the more experienced researcher, Nexis Uni offers
several Advanced Search templates. For example,
selecting the News category in Advanced Search provides
options to search by document segment. Document
segments include headline, title, lead sections, publication,
date, section, publication type, company name and
classification. Searching by document segment can be
helpful in finding specific results.

TIP: There are Advanced Search forms for numerous
content categories, including news, company and
financial, directories and legal content.
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® Add a document to a folder

From within the document view, you can also save the
document to one or more folders. Additionally, you can

email a link, download or send the document to Dropbox.

@ Set and share Alerts

For some topics, you may wish to set an Alert so you can
be notified when new results are available. Alerts can be
set on searches or on publications. To set an Alert on a
search you have conducted, simply click the Alert icon
from the results view.

From there, you will be prompted to name the Alert, as
well as set the frequency and other specifics.

@ TIP: You can also share an Alert that you have created
by simply entering the email address of the Nexis Uni
user you wish to share the Alert with. Alerts results can
only be accessed by Nexis Uni users.

©® Create and share folders

Folders are helpful for organizing and sharing relevant
documents. You can create folders for various topics,
projects or classes. You can quickly access your folders
by clicking on Folders from the drop down in the
navigation bar.

Once in the Folder view, you can see folders you created,
folders you shared and folders shared by others.

Clicking on a folder will show the documents, searches or
text that has been saved to that folder.

@ TIP: Under Actions you can rename, delete, move or
share a folder. Similar to Alerts, only an email address is
needed to share a folder, but to access the folder the
individual must be a
Nexis Uni user. When
you share a folder, m Delete folder
the end receiver

will receive an email
letting them know
that you have shared
a folder with them. @ Link to this page
They will have 30 days & Download folder
to accept the share
invitation.

# Rename folder

= Move folder
[y Copy folder

% Update all Shepard's Signal™ Indicators

3 Share folder
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© Tag favorite sources

At various points in your research, you may desire to only
search a select number of sources. Saving sources to
your Favorites can help quickly select these sources of
interest. To favorite a source, type the source name into
the red search box and select the source you desire from
the list of suggested matches.

Selecting the source will add it as a filter to your search.
At that time, you can click the star to add to your favorites.

Recently used and favorite sources can be accessed by
clicking on the drop-down arrow within the red search
bar and then selecting Recent & Favorites. Simply

click on the source or sources you wish to include in
your search.

@ TIP: Recent sources that appear in this list can be
added to favorites simply by clicking on the star next
to the source name. Those with red stars are favorites;
those without are recent sources.

{ Take advantage of discipline pages

In addition to offering broad and advanced searching,
Nexis Uni has developed discipline pages to help
students begin their research. Currently, discipline pages
for Business, Political Science and Criminal Justice are
available, with more being added in the future.

The discipline pages are designed to curate relevant
topics, sources, tasks and documents pertinent to
students within that area of study.

@ TIP: Adiscipline page can be set as a home page by
clicking the anchor icon.

Have feedback on how to make Nexis Uni
better? Please share with us by clicking on

the Feedback link within the drop down
menu in the top right navigation.
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